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TO: DEPUTY DIRECTORS-GENERAL

CHIEF DIRECTORS
DHET REGIONAL MANAGER
HEAD OFFICE DIRECTORS AND DISTRICT DIRECTORS

CHIEF EDUCATION SPECIALISTS
ECCET PRINCIPALS

ECCET DEPUTY PRINCIPALS
EDUCATION DEVELOPMENT OFFICERS

DEPUTY CHIEF/SENIOR EDUCATION SPECIALISTS
COMMUNITY LEARNING CENTRE MANAGERS
TEACHER UNIONSITEACHER ORGANISATIONS

ECCET COUNCIL
ECCET ACADEMIC BOARD

DATE: 28 MARCH 2019

APPLICATION FOR APPOINTMENT - SBA MODERATORS

2019 ADULT EDUCATION & TRAINING (AET) L4- GETC

Application by lecturers for Appointment as SBA Moderalors of the 2019 Adult Education & Training
Examination — AET L4 - ANNEXURE 1.

Read the Instructions on Application Forms.

verify that only competent qualified Markers are appointed to these critically

NB: All officials are requested to check the Application Form carefully to
important positions.

Application forms to be handed in at DISTRICT HEAD OF EXAMINATIONS OFFICES in relevant
Districts. AET Regional Officials who qualify and wish to be appointed as SBA Moderators
must also submit application forms to their relevant District Offices,

Verification and sorting will be done at Centre and District level by the Verification Committeas.
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1. WHO QUALIFIES TO APPLY AS SBA MODERATOR?

1.1 CET lecturers who taught the Learning Area they are applying for in AET L4 during the
period 2016 - 2018.

1.2  CET lecturers must have at least a recognized three year post matric gualification
in the Learning Area or directly related field of study at second or third year level.
A transcript/statement of results must be attached, if the Learning Area is not
specified on the certificate.

1.3 CET lecturers who do not have the required gualifications in the relevant learning
area, BUT have been teaching the learning area on a full-time basis, must submit letters of

recommendation from the Centre Manager as evidence of teaching the
Learning Area with the required learner performance.

1.4 Centre Management Team members who taught AET L4 during the period 2016 to 2018,

1.5 Preference will be given to serving lecturers who are presently teaching the
Learning Area concerned,

1.6 AET Regional Officials who have a three-year qualification in the Learning Area
applying for, or a directly related field of study at tertiary level. A transcript of
results must be attached if the Learning Area is not specified on the certificate.

2. WHO DOES NOT QUALIFY TO MARK?Y

2.1  CET lecturers who never taught Level 4 during the period 2016 1o 2018 in the Learning
Area they are applying for.

2.2 Office-based educators who are not directly involved in training and supporting of
lecturers in the Leaming Area, e.g. CESs, EDOs, Curriculum Advisors in the GET Phase

2.3 CET lecturers who do not have a gualification in the Learning Area or directly related
field of study at second year University level ar at fourth-year teachers’ college level.

2.4  Non-South African citizens without SACE registration.

2.5 CET lecturers who will be on leave at the time of moderation,

2.6  CET lecturers on suspension,

2.7  CET lecturers who have retired or been dismissed.

2.7.1 Officials employed in the Assessmeant and Examinations Directorate,
2.7.2 AET lecturers /Officials involved in Examination lrregularities in 2018.

273 CET lecturers who have missed moderation sessions in their districts,
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3. VERIFICATION AT CENTRE LEVEL:

3.1 CET Cenire Manager to convene a meeting with the applicants and the Centre
Management Team.

3.2 All application forms must be quality assured jointly at this meeting.

3.3 Complete the LIST OF APPLICANTS (ANNEXURE 2), that will be signed by each
applicant, and his'her Head of Department (HOD),

34  The signing of the application form is legally binding, and it certifies the accuracy and
ownership of the information provided by all signatories.

3.5 Centre Managers must present the list of applicants to the whole team before signing it

3.6 Centre Managers application form must be signed by the AET Regional Official/Deputy
Principal Academic.

Any false information supplied on this document will result in the disqualification of all
the participants in the verification meeting from being appointed as SBA moderators for
two years.

3.7 INSTRUCTIONS TO CENTRE MANAGERS

3.7.1  Approval must only be given by signing the form, if the leclurer was/is responsible
for teaching the Learning Area at Level 4 during the period 2016 1o 2018,

3.7.2 Do not sign application forms of lecturers who are not teaching in your centre and
those affected by paragraph 2 above.

3.7.3 NB: AET Centre Managers must ensure that information provided on application forms
is accurate and verifiable.

3.7.4 Centre Managers to attach a letter of recommendation for lecturers who do not
have the required gualifications in the relevant Learning Area, BUT have been
teaching it on full time basis, motivating for the competence of the lecturers in the
Learning Area.

4, VERIFICATION AT DISTRICT LEVEL:

4.1 The members of the Verification Commitiee to consider the application forms for AET L4
Markers will include:

4.1.1 CES: Curiculum {Chairperson)

4.1.2 CES: IDS&G

4.1.3 DCES: Assessment & Examinations

4.1.4 Ciroult Managers

4.1.5 AET Regional Officials

4,16 Teacher Union representatives as observers.

4.1.7 The committee must ensure that all criteria are met, and information provided is

verified.
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4,18 Reasons must be written in the space provided on the application form in the event
of the application not being recommended.

4,18 AET Regional Co-Ordinators must attach a letter of recommendation for lecturers
who do not have the required gualifications in the relevant Learning Area, BUT have
been teaching it on full time basis, motivating for the competence of the lecturer in

the Learning Area.

4.1.10 All application forms must be signed by the Chairperson/Regional Officials after
varification.

4.2 The members of the Verification Committee to consider the application forms for AET
Regional Officials who apply to moderate AET L4 will include:

421 CES: Cumculum (Chairperson)

4.2.2 CES: IDS&G

4.2.3 DCES: Assessment & Examinations

4.2.4 Circuit Managers

425 AET Regional Officials

426 Teacher Union representatives as observers

4.2.7 Under NO circumstances must the Verification Committee recommend both the AET
Regional Official and the DCES.

4.3 NB: The committee must ensure that all criteria are met, and information provided is
verified. Reasons must be written in the space provided on the application form in
the event of the application being rejected.

5 VERIFICATION AT PROVINCIAL LEVEL:

5.1 The membership of the Provincial Committee that recommends AET L4 markers to
the Superintendent General: Education, for appointment is as follows:

Assessment and Examinations official as Chairperson
ECCET Deputy Principal-Academic, Deputy Prnncipal-Corporate & Regional Officials

Teacher Union representatives as observers

CONDITIONS FOR APPOINTMENT

R -
Ll Mg =

=T R

1 Appointed moderators will receive appointment letters which must be produced on arrival at
the moderation venue, signed by the CET Centre Manager that he/she has been released
from his/her centra/office.

6.2  Appointed moderators must attend a compulsory discussion session before the
commencement of the moderation session,

6.3  Appointed moderatos who have relatives who will be writing the AET L4 Examination in
2019 must declare this by signing the form attached to the application form —
(ANNEXURE 3).

6.4 Appointed lecturers must have SACE certificate.
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6.5 Foreign qualfications must have DHET and SAQA evaluation cerificates.

6.10 Foreign nationals must have a Passport and a valid work permit.
The Department reserves the right to disqualify any appointment if there is evidence that

the applicant has misrepresented him/herself by providing fraudulent or incorrect
information, both work and academic record.

T CRITERIA FOR REJECTION OF APPLICATIONS:

7.1 Incomplete or lllegible applications will not be considerad,

7.2 Application forms that are not signed by Centre Managers will not be considered and will
be regarded as incomplate.

7.3 Application forms received at the District Office after the due date will not be considered.

T4  No application forms will be accepted at the Provincial Office. All applications must be
submitted through the District Exams Office and be verified at District leval.

8. IMPORTANT DATES:

Closing date for receiving application forms at the District Offices | Thursday, 18 April 2018

Closing date for receiving application forms at the Head Office: | Tuesday, 30 April 2019 |

Kindly note that all the information in application forms will be verified against the database
in the DHET Regional office, as well as ECCET College. Applicants are therefore
reminded that provision of inaccurate and fraudulent information constitules grounds for
immediate disqualification and disciplinary action.

The co-operation of all education stakeholders in this imporiant process is both
anticipated and appreciated.

MS P. VINJEVOLD
DEPUTY DIRECTOR GENERAL: EPEM
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For Office use: Caplured By:

ANNEXURE 1
e T ASSESSMENT INSTRUCTION 24 OF 2019
Signatura Cate
e Proeirece af the LEARNING |
Sl AREA i
.| EASTERN CAPE E pmspence gy RS
DEFARTHMENT OF EDUCATION :-.;_I [ORT CODE: Hare

APPLICATION FORM: 2019 - AET L4 SBA MODERATOR
CLOSING DATE: 18 APRIL 2019 (District Office) -
CLOSING DATE: 30 APRIL 2019 {Head Office)

[0 APPLICATION WILL BE ACCEPTED AT THE PROVIMCIAL QOFFICE IN DWELITSHA AFTER THE CLOSING DATE — MO FAKES ACCEFTARLE]

-

INSTRUCTIONS TO COMPLETE THIS FORM

any perscn Tound 0 have grean Iraudulent indgrmation will be aEquaifiad om marking

& geparate appleanon fomm must be completad or &ach Laarning Ares agplied for

Cesdifed comied ol mabic end academic qualificaions MUST acoompany every appiicalion. B ihe Cerlilicate/Deqgres does rol shaw e specilic
Mo’ sulject, than a copy of e subject advice shoel¥ranzcripl muss accompary the CerlificateDegree. This appies @ ACE gualiications
ol

A recommeendation from Centre Blanager and AET Reganal Cffcial musi ba sftached i the appicant dowes neal haws e gualificasans i the
sulact applving for bl has been maching 4

Cri%aria for appoiniments: Please see the Sovermment Gazetle Mo F868d of 12 February 2016 or refer to pages D 143 1435,

atlach a certiied copy of your 1D Decumeant o this fam

Atlach a recant ID Pholo of yourself 1o the oo right cormar of this farm.

fttach a cartfed copy of SACE coriicate

Confents of the Assessmant instruction gre 50 fuly apobcabis /mic Wi fomm and mus! be read iogeiher (Asseesmand nsfructon & fa form).
Cinéy lacturers from B Dapartmenl of Higher Educaton, Essiern Cape may saply, No spplicaions feen othar Deparimants and Pronences wil

b Bocapted
A. PERSONAL INFORMATION

PERSAL | [¥] 1 | Date of P N
Mo, |T No Ehrlh|1g v M| k| D l.

Sumams Firet Mamaa

Titbe | Inttials |

W} Postal Address

Mumber

Postal Code © | | .

AET L4 Exam Centre

nsfituficniCentre Nama

Findem. | [ oCES L Regianal [] Centre Managar [iacturar ] Cther: Spacily

Orficial

Niimd [ I | I [ District Mams

‘POPULATION GROUP

Ta which pogutation group do you belong?

L] Black  [Colourad [ Indian L1 Whita [ Crtrer If ather, please spacify
C. HOSPITALITY
If successful, will you need sccommodation during marking period? YES ¥ NO Mo
Gendar Male hA Famals F
Meals - Normal YES Y NO Mo
Viegetarian (NB: All meals HALAAL) YES ¥ MO Mo
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D. BANK PARTICULARS

pame of Bank Branch Mame
Account Nurmber | Branch Code |
| : ]
Typa af Aceoun O] Savings Account [ Current Account [ Transmssion Accoun

E. LANGUAGE COMPETENCY

Marking language preference for all subjecis English :

Afrikaans : :

F. QUALIFICATIONS (In the subject applied for on this form)

T Al least @ Econd-y=ar pass ala lertiany krvel inthe subject o be marked

Quakification for Marking: 2. A leand § yeaes of recen| feachnp facdvwsing experience n the Leaming Sresin 0ET Ld |8
2016 71T or 2018
: Yaars of
Subject Sfudly Degros)Diplarma Mame Year ohtamed Cbtamed at
E.g Maths & Maths Sciences 2 8.5¢ 2010 AL

TEACHING QUALIFICATIONS (ie. HDE)

~ F.MARKING/MODERATION EXPERIENCE

Year Learning Area Coda Learning Area Deseription MarkingMaderation | Rank (Marker, Moderator)

IO

T

2018

G. PARTICULARS OF POST

Have you laughiadvised the Leaming Ares applied for, In AET L4 belwesn 2016- 20187 JrEsS I MO

Ara you presantly leaching'adviging the Loarning Area applied for, in AET L47 O vEs I wo

Did you take the VSP7 O yeS CI N

&ra you resigning from your post in the Education Depl. on or before Decambar 20907 [ YES O No

Are ywou currenlly emgloved by the Eastern Cape Education Departman N _[I ‘1'-'E$ [ NO
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H. TEACHING/ADVISING EXPERIENCE (Relative to the subject applied for on this application)

Lasrming Grade 12
Area Leaming Area Description I [
Code ;IE:_; Yasr End ::;?'E MWams of Cenire EE“"‘;E{NML
LOEN 4 “Erigiish | 2016 | zo00a1e | 2 1 Albans Prizon (D47) 7622121
[ 2077
| L0

PERFORMANCE AT OWN CENTRE/DISTRICT (Relative to the Learning Area applied for on this

) application)
. Learning Area Descriptan Leaming Mo of leamers
Liarning Aras Learning Area | | .
¥
car Ooda .ﬂ.raafaasp Average % in m:.ﬁ.i AP
— ] rea
2016
2077
2078

DECLARATION BY APPLICANT

Should there be any change in my employmaent status, | will inform the District office or the marking centre manager
immediately. | understand that incempleta Informaticn, missing documents or signatures will lead to automatic
disqualification of this application. | hereby declare that all the information supplled in this application is true and correct

gl . T et ems ey e ...-.m-“; .

DECLARATION BY CENTRE MANAGER

To my knowledge the above-mentioned information is trus and correct. | accept that the above pergon may leave the
institution, if appointed, as earty as 01 December 2018 and mus? return to school if marking is completed prior to official
closure of AET centres. Lecturers appointed as markers are to complete their work at their institution before reporting to
the marking contre

COEMTRE

Prieil M rotisls Sigratur; Cemfie “-"u“.' Dimin ETAAR

RECOMMENDATION BY AET CO-ORDINATOR/ CES:

CURRICULUM (Chairperson of Verification Committee) (Reasons for not recommending}

Recommended/Not Recommendad =0 | cociesissssricsserimnse s eaeerreareeen vearevanen "
(Scratch the one not applicable)

To my knowledge the above-mentioned information is true and correct. | confirm and certify that the applicant is currently
teaching AET L4 for the Learning Area applied for and fully complied with the SBA moderation requirements,

Bilan hasa :qmlui:“m Hegicnpal Oficisl iDES Cantact Cipie T b |
utrtu Hurmlan = 1
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VERIFICATION & RECOMMENDATION BY PROVINCIAL
PANEL:

Recommended [ ] : Not Recommended B PROVINCIAL SELECTION PANEL

Indicate with a tick "'u'l

If Not Recommended: Commitlee to slale reason(s) why
applicant is not recommended

RESERVE
SUCCESSFLUL LIST KUMBER UNSUCCESSFUL
I |
Surname/initials (Print} Signature Date
(Chairpersan of the Provinciad Fared) [Chairpersen of the Provincial
Panul)

EXTRACT FROM GOVERNMENT GAZETTE, 12 FEBRUARY 2016 [No. 39684 Pages D 143-145]

CRITERIA FOR THE APPOINTMENT OF EDUCATORS FOR EXAMINATION-RELATED WORK (MARKERS)

(1] MWarkers ane appointed in terme of the Parsonnel Administraton Measures (PAM], which states among other, the following: -

[2] A recognised three-year post school qualification which must inchude the subject concermed at secondary or Bird year ke or
cher aggropriabe post grade 12 qualifications.

13} Appropnate teaching expenance, inchading teaching experience at the appropnate level (FET band), in the subject arsa
COnCemed

(4} Preference should be given o serving educators who are presently ieaching the subjact concernad,

(5] The sateclion of markers for a specific axamination paper should be carfied oul by a panel comprising of Chisf Marker and
Marking Moderator, Relevant depanimental officiale; Teaschar unéons (as obsarvers).
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2,

3.21

CENTRE VERIFICATION

CENTRE VERIFICATION TEAM
Centre Manager — Chairperson

ALL LECTURERS APPLYING TO MODERATE 2019 AET L4
CENTRE VERIFICATION PROCEDURE

All members of the Verification Team must be present.
All applicants must be present.
Minutes of the meeting should be attached and submitted to the District Office.

The Centre Manager should fable the lecturers’ application forms before the
Verification Commities.

The Committee must verify if each applicant gualifies to apply to be a moderator of the
AET L4 Examination and if he/she has taught AET L4 during the period 2016 to 2018,

When a lecturer's application has been approved, the lecturer must sign next to
his/her name,

The Supervisor must append his/her signature next to the name of the lecturer,
he/she suparvises

The List of Applicants must be presented to the whole staff

The Centre signs the List of Applicants, afler the staff has accepted that the applicants

taught AET L4 during the pernod 2016 to 2018, First ime applicants must have laught the
Learning Area for at least two years.

The Centre Manager must submit the list to the District Office, and the district

official receiving the list must print his/her name and append a signature as
acknowledgement of receipt of the list
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