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DOCUMENT MANAGEMENT CENTRE - ZWELISTHA
DOCUMENT REQUEST FORM

	Item No.
	Office / District
	BAS Payment Voucher Number
	Type of Transaction e.g. Sundry or Upload
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Please attach list if the space is not sufficient





	Chief /Directorate /Office Name
	


	Name & Surname of the Requester
	


	Signature of the Authorising Officer
	




Office use:
	DMC Client Service Desk Official Name
	Signature
	Date
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